MARQUETTE COUNTY ELDERLY NUTRITION PROGRAM

NUTRITION ADVISORY COUNCIL

BY-LAWS

(Approved 8/30/16)
Article I—Responsibilities of the Nutrition Advisory Council

It is the responsibility of the Nutrition Advisory Council to advise the Nutrition Director on matters relating to the delivery of nutrition and nutrition supportive services within the program area including:

1) Make recommendations regarding the food preference of participants

2) Make recommendations regarding days and hours of site operations and locations

3) Make recommendations regarding site furnishings with regard to disabled or handicapped participants

4) Make recommendation regarding supportive social services to be conducted at the site

5) Give support and assistance to the ongoing development of the Nutrition Program

6) Represent and speak on behalf of nutrition participants and the program

7) As a liaison group, act as a communications clearinghouse between the Nutrition Program and the general public

8) Provide Nutrition Program Participants with information from the meetings

9) Conduct a yearly on-site review of each dining site utilizing the most current GWAAR recommended inspection form

10) Promote Advocacy

(Specific statements regarding other responsibilities may be added.)

Article II—Composition 

1.
Council Membership

a) At least 51% of the Nutrition Advisory Council must consist of Nutrition Program Participants including a home-delivered meal representative.  Each Senior Dining Site will elect at least one representative but not more than three to the Council.  Nutrition Director will appoint the home-delivered meal representative.  Additional members will be given consideration if requested.    
b) The remaining council membership should provide for broad representation from public and private agencies who are knowledgeable and interested in the dining site and home-delivered meals program.

c) Membership of the Nutrition Advisory Council, other than elected program participants, is to be selected or appointed to the Council by the Nutrition Director or authorized representative.  The appointed members have the same rights and responsibilities as elected members.

d) Representatives from the Nutrition Program Senior Dining Sites (and alternates) shall be elected from each dining site prior to the last Nutrition Advisory Council meeting of the year with membership beginning in the following year. 

e) Nutrition Advisory Council members serve a term of one-year and there is no limit to the number of terms a member may serve.
Article II—Filling Vacancies

The Nutrition Director or designee, or any member of the Nutrition Advisory Council, may recommend prospective members for eligibility and acceptance by the Council.

Article III—Meetings

1. The Nutrition Advisory Council shall meet six (6) times per calendar year.  Each of the six (6) Senior Dining Sites will host one meeting.

2. The first meeting of the year will be held in January will be for the purpose of electing Council Officers and any other business for the Council.

3. A quorum to conduct business will be four (4) members except where By-Laws specify a 2/3 majority.

Article IV—Election of Officers

The Nutrition Advisory Council shall hold nomination and election at the 1st meeting of the calendar year (January).  The term of office for the elected officers shall be one year.

The officers elected shall assume office at the 1st meeting (January).

Article V—Duties of the Chair
The Nutrition Advisory Council Chair shall preside at all meetings of the council.  He or she shall call special meetings of the Council, with prior notice given, when necessary.  In case of resignation of any officer, the Chair shall recommend a replacement to the Council for confirmation.  The Chair shall appoint Committees (when necessary to assist the Council in its responsibilities) with the approval of the Nutrition Advisory Council and shall be an ex-officio member of all Council Committees.  

Article VI—Duties of the Secretary

The Secretary shall keep the minutes of the Nutrition Advisory Council and provide the minutes (and agendas scheduled by Nutrition Director) to council members at least one week in advance of the next meeting.  
Article VII—Suggestions/Grievances/Complaints
1. All suggestions and complaints of the Nutrition Program that are brought to the attention of the Nutrition Advisory Council shall be referred to the Nutrition Director for its discussion and recommendation to the Council.

2. Grievances will be handled through county policy and procedure.
Article VIII—Project Plans and Activities

It shall be the duty of the Council to recommend plans and activities for the Elderly Nutrition Program in consultation with staff.

Article IX—Amendments

1. By-Laws shall be reviewed by the Nutrition Advisory Council members annually at the first meeting of the year.
2. Proposed amendments to the by-laws shall be approved by the Nutrition Advisory Council at any regular meeting by a 2/3 vote of the Nutrition Advisory Council members present and voting, providing amendments have been reviewed by a majority of the membership before they are acted upon.

